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OUR MISSION STATEMENT:

It is our belief that all children have equal rights to quality education and childcare; and that all aspects of
the curriculum should be accessible to every child, regardless of sex, race, religion or ability. We recognise
that each child is an individual and has the right to be respected as such. Every child has the right to
intelligent help, hands on experience, time to make their own discoveries and to develop at their own pace.

SCHOOL HISTORY
The Montessori Method is named after a very special lady who was way ahead of her time: Dr. Maria
Montessori. She was born in Italy in 1870 and became the first woman doctor in Italy, qualifying in 1894.
She came to education from her work as a GP. As Dr. Montessori was a scientist, she approached education
in a scientific way, always beginning with observation.

“If we want to help life we must first find the conditions that govern it”

As a result of her observations Montessori concluded that:
 All learning is an individual and personal experience. Therefore to be effective, education must be 

personal and individual.
 Certain stages in a child’s development make the child receptive to different types of learning.

These stages must be identified and incorporated into an effective teaching system.
 Children are naturally both able and eager to learn when provided with the appropriate guidance,

tools and environment.
 The goal  of early childhood education must  be to develop in each child natural talents and to

stimulate a desire to learn.

In 1995, our founder, Kittie Methuen-Jones opened a small Montessori class in Littleover that used the
Montessori  Method.  She  started  with  just  a  handful  of  children  determined  to  offer  a  high  quality
programme of both care and education to the children of Derby. By 2002, with demand growing steadily
and with the decision to extend provision to full daycare, the school moved to 296 Uttoxeter New Road.  In
the summer term of 2014 the newly refurbished classrooms opened at their current location, Montessori
House.  At this time Mrs Methuen-Jones moved-on to pursue other opportunities and a new management
committee was formed – see P23 ‘members of staff’. 

The main site, Montessori House, occupies the ground floor of two converted Edwardian houses, originally
288 and 290 Uttoxeter New Road, and is accessed via Rowditch Place. The largest classroom is occupied
by the Children’s House and a smaller room by the Toddler Community.  A third room leads through to the
kitchen and is used as additional classroom space and for the classes to come together at mealtimes.  The
rooms surround a large secure courtyard over which two canopies have been installed to facilitate the use
of the space for free-flow education 

The school has retained the use of the original school garden, entry to which is gained through the rear
garden gates at the top of Rowditch Place. A garden room with patio doors is primarily used by the Toddler
Community in the mornings as a classroom and in the afternoons for children who are sleeping. The school
office and reception are housed on the ground floor to the rear of 296, adjoining the school garden.

It is likely that the most striking difference you will find on entering our Montessori setting is the unique
environment, closely followed by the different way in which the children are working. The environment is
calm  and  orderly,  with  open  shelves  displaying  activities  readily  accessible  to  the  children.  Small
ornaments  are  displayed  along the  tops  of  the  shelves,  plants  and  flowers  brighten  the  room,  natural
materials such as wood, glass, pottery, brass, silver and woven baskets are very much part of the scene,
everywhere  you  look  the  equipment  is  clean,  tidy  and  well  maintained.  This  attention  to  detail  is  a
fundamental part of our philosophy and helps to keep the child at the centre of our thinking. 

The mixed age range within each group forms a mini society with individual freedom under a framework
of community rules. These rules include learning to clean up after yourself, respecting others rights and
feelings (including the right to work quietly without being disturbed or interrupted), looking after others
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and the environment and learning to do things safely.  These are actively promoted along with positive
language as part of the Montessori curriculum at all ages.      

Dr  Montessori’s  first  Children’s  House  opened  in  1907  in  Rome.  Montessori  schools  now  number
thousands, operating all over the world. We are proud to be part of this prestigious family and at Derby
Montessori School we are committed to continuing the Montessori tradition of excellence in both care and
education; and offering ‘Learning for Life’. 

PARENTS AS PARTNERS

At Derby Montessori School we recognise that each and every one of us is a learner from birth. It is a
child’s parents that initially give each child the confidence and motivation to explore the world around
them.  All  parents  can  enhance  their  child’s  development  and  learning.  Parents  provide  a  learning
environment which is enduring and comprehensive and which operates beyond the child’s day at school
and provides continuity as the child moves from one class or setting to another. Parents are interested in
their child’s progress and development and are experts on their own child. Our early years practitioners are
also  interested  in  each  child’s  progress  and jointly bring a  wealth of  expertise  in  children’s  learning,
development and education. Parents and members of staff thus share a joint interest in, and responsibility
for, children’s learning and development. Whilst bringing different perspectives and expertise both parents
and practitioners are key people in building a child’s self-esteem and dispositions to learning. Children feel
more positive and confident about themselves and their learning when parents and members of staff work
together in an atmosphere of mutual respect.

WAYS WE COMMUNICATE INFORMATION TO YOU
To help  build positive  links  between home  and school  we  aim to give  you  information  covering the

following areas: 
1. Your child’s learning and development,
2. Accidents, incidents and behaviour,
3. Our curriculum, materials and the Montessori Approach, 
4. How our setting operates,
5. Inspections, reports and recommendations,
6. Policy documents.

1.Your child’s learning and development
Informal feedback to parents is given at the beginning and end of sessions as appropriate and a more formal
meeting can be set up at a mutually convenient time at the request of either the parent or the child’s key
person. 

Shortly  after  joining  us  an  account  will  be  created  on  Tapestry (a  secure  easy-to-use  online  learning
journal) to record, track and celebrate your child’s progress in early year’s education.  This account will be
regularly updated by your child’s key person and will be supplemented with photographs of your child and
their  work.   We  encourage  you  to  take  advantage  of  this  further  means  of  keeping  in  contact  and
exchanging information with us.  

At the end of each half term in the Children’s House your child’s key person will update their Tapestry
account with a summary of their progress in one of the areas highlighted by the Early Years Foundation
Stage curriculum.

If you do not have access to the internet at home please speak to your child’s key person who will be happy
to arrange a mutually convenient time for you to view your child’s learning journal in school.

Your child’s learning journal will be forwarded to you and your child’s new setting or school when they
leave. 
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The Progress Check at Age Two:
In line with government guidelines, at some point after your child turns two, we will give you a written
summary of how your child is progressing against the three prime areas of learning: Communication and
Language,  Physical  Development  and Personal,  Social  and Emotional  Development.  This is  called the
progress check at age two.

This check will highlight areas where your child is progressing well and anywhere they might need some
extra help or support – and how you as parents, (and other family members or carers) can work with the
key  person  to  help.  You  might  find  it  useful  to  share  the  information  from  the  check  with  other
professionals such as your child’s health visitors (who can use it as part of the health and development
review).

2.Accidents, incidents and behaviour
Each class has their own Accident Book and a member of staff will fill out a report in the relevant book if
your child has an accident at school. When you collect your child you will be asked to sign the record to
acknowledge that you have been informed about the accident. If the accident is serious enough to warrant a
visit to the A & E department of the hospital we will contact you immediately. 

There are times when incidents occur or a child behaves in a way that is unacceptable within our setting.
Minor  incidents  are  dealt  with  by  members  of  staff  as  part  of  the  usual  behaviour  and  classroom
management of the school. From time to time members of staff monitor behaviour or incidents to see if
patterns  are  emerging,  before  speaking  with  parents.   For  more  serious  incidents  an  incident  and/or
behaviour form will be filled out and a copy of this will be sent home to you. 

3.Our curriculum, materials and the Montessori Approach
As a dedicated Montessori setting we feel it is important that we give you as much information about our
methods as possible. We achieve this in a number of ways. Our first contact with you was most likely
through our prospectus, which includes a wealth of information about what we offer for your child in our
Toddler Community and Children’s House. 

Our website is another invaluable source of information. You can download a copy of full school policies
and find links to other sites of interest including our Facebook page, which is regularly updated with items
about current activities and opportunities to extend learning at home.

If  you  fancy a  chance to  have some  hands on time  with our  materials,  join us  at  one of  our  events.
Throughout the academic year we provide opportunities for parents, children, friends, staff and any other
interested parties to get together socially and find out  more about what happens at Derby Montessori.
Fixed events include our Christmas concert and end of year Teddy Bear’s Picnic, whereas themed weeks
e.g. ‘Positive Language Week’ and our introductory 'Montessori  from the start'  sessions are scheduled
throughout the year and advertised on our Facebook page. 

We regularly invite visitors into our classes.  Sitting quietly,  taking in the atmosphere of the class and
watching the children as they engage with the activities is an excellent way to learn more about our setting.
Parents are welcome to come and observe a session at a mutually convenient time too. Perhaps you would
like to observe the Children’s House before your child moves up? 

Our members of staff regularly display information about the curriculum on the walls for parents to refer
to. Additionally samples of the children’s work are displayed on classroom walls as well as photographs of
special events and outings.

4.How our setting operates
This Parent’s Handbook aims to set out all the information you need to know about our setting and how it
operates. If it doesn’t, please ask a member of staff, and we will try to include the information the next time
this Handbook is updated. 
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To keep you up to date regularly with what is going on, and to provide information and updates on events,
we produce a Newsletter. It is important that all parents read the Newsletter as it is one of the key ways that
we pass on information. As we strive to streamline the administration of the school, and reduce our carbon-
footprint,  we  will,  wherever  possible,  utilise  the  e-mail  address  supplied  by  you  for  formal
communications.

The school office is open between 9.15 am and 2.45 pm each weekday during term time and the office e-
mail address is regularly checked throughout the holiday periods.  Please pop-in to the school office, call
on  01332  346333  or  e-mail  school.office@derbymontessori.co.uk if  you  have  any  questions  about
invoicing/pricing,  changes to attendance patterns,  holiday care or anything else you would like further
information about. 

Should you need to contact the school outside of office hours please call the classrooms direct on 056 0364
3312 (please confirm call costs with your service provider) and a member of staff will answer the telephone
if  they  are  not  busy  with  the  children.  If  your  call  is  not  answered  please  leave  a  message  on  the
answerphone, asking us to call you back if necessary. We pick up the messages regularly, often within a
couple of minutes. 

You may be directed to use a school mobile number outside of term time.  If your message or query is non-
urgent you may prefer to email us at: school.office@derbymontessori.co.uk

5.Policy documents
As a registered Early Years setting we have a wealth of policy documents which are regularly updated. Our
Safeguarding Statement is on display on the Children's House noticeboard and in the school office. An
overview of our Complaints Policy is on the courtyard noticeboard and in the school office. You will find
brief statements of some of our policies in this Handbook, full copies of all our policies are available from
the Office on request. For your convenience the most up to date versions of all of our policies are available
in PDF format from the Parents Page on our website. The list of Policies available is currently:
Admissions Policy
Complaints Policy
Confidentiality Policy
Curriculum Policy
Equal Opportunities Policy
E-Safety Policy
Fire Risk Policy
First Aid and Sick Child Policy
Safeguarding Policy
Special Educational Needs Policy
Speech, Language, Communication Needs Policy
Sun Protection Policy

Our Safeguarding Policy is an umbrella document which includes several other documents. For instance
our Child Protection, Behaviour, Recruitment and Camera policies are all contained within this document. 

6.Inspections, reports and recommendations
As an Early Years setting we receive Ofsted inspections at least once during each four year cycle.  As soon
as reports are available we will  notify you,  usually via the Newsletter.  Our most  recent report will  be
available on the OFSTED website under ‘Derby Montessori School’ or our registration number EY 476012
and on request from the Office. 

mailto:school.office@derbymontessori.co.uk
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WAYS YOU CAN SHARE INFORMATION WITH US
It is important that communication in our setting is two way. You hold invaluable information about your
child and any information you give to us will help us to get to know and understand your child better. We
know that you do not just want to be told about your child, you also need us to listen to you. Jointly we can
pool our knowledge and expertise and work together to give your child the best experience possible whilst
at Derby Montessori School.

Our primary ways of seeking information from you are as follows:
1. Child Enrolment Form
2. Informal transfer of information
3. Formal transfer of information
4. Parent/ teacher meetings and conferences

1.Child Enrolment Form
Before your child starts with us we will ask you to fill in an enrolment form about your child. Some of the
questions on this request information that we legally require about your  child. Other questions ask for
background information about your child. We use this enrolment form as a basis for further discussion with
you before and during your child’s settling in period. If your child has been to a setting or school prior to
attending Derby Montessori School please bring along any notes/learning journal they have passed on.  We
may also contact the setting to ensure a smooth transition period for your child. 

Whilst the enrolment form contains important information, there is no substitute for time spent listening to
what you have to say about your child, and time spent getting to know your child.

At Derby Montessori  School we take your  privacy seriously and are  committed  to  ensuring that  your
personal data is protected in accordance with data protection laws and used in line with your expectations.
Together with the enrolment form you will  receive a privacy notice to explain what  personal  data we
collect, why we collect it, how we use it, the control you have over your personal data and the procedures
we have in place to protect it.

2.  Informal transfer of information
Morning drop off can be a busy time, but this is still the best time to give us a quick update on anything
that might affect your child. Children are often affected by changes in their home life or routine. A quick
mention that Mum is away on business for a few days,  or that  Grandad is  in hospital  will  help us to
understand if your child is ‘not their usual self’ that day. Similarly the mention of a planned treat or visit
after school will help us to understand why your child is more excited than usual. We appreciate that some
of the information that you pass to us will be sensitive. Please rest assured that information is only passed
on, on a ‘need to know’ basis (please see our confidentiality policy) and if you wish to speak to a member
of staff in private for a few minutes, this can always be arranged.

3.Formal transfer of information
There are occasions when we need you to give us information formally. This includes any changes to the
main details on the child enrolment form (e.g. home address, health information, allergies, contact numbers
etc) and notice that your child will be leaving the school. If your child is absent we need to know why, we
also need to know if your child has an injury whilst out of school, or if your child needs to take medication
on a long or short term basis whilst in school. 

Update forms are available for you to complete to let us know of formal changes, you can also use this
form or e-mail school.office@derbymontessori.co.uk to tell us of planned absences and to give notice of
your child leaving the school. 

A letter, phone call or email is required if you are informing us about an unplanned absence. You will be
asked to enter details into the relevant health and safety book about accidents and medication. 
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4.Parent/ teacher meetings and conferences
Either you or a member of staff may request a meeting at a mutually convenient time to discuss aspects of
your child’s development and/or education. 

USEFUL INFORMATION

The following information aims to inform you of how we operate on a day to day basis. Items are listed
alphabetically.

ADMITTANCE
Although growing we are still a relatively small setting and spaces are limited. You will need to register
your interest in a place as soon as possible for your child or any younger siblings. The registration fee is
£50 and is non-refundable. In general children are admitted into the Toddler Community soon after they
turn 12 months dependent on spaces available and your child’s development. The Children’s House takes
children at around three years old. Once we are able to offer your child a place you will be asked to pay the
first month’s invoice in advance. If your child has been to another setting or school we will contact them to
ensure that the transition between the settings is as smooth as possible. Please see our admissions policy for
further details.

ARRIVAL & COLLECTION
You may drop your child off from 8.00 am if they are booked in for breakfast. Before this staff are busy
setting up the classes and preparing for the day. Breakfast is served 8.00 to 8.20am.
Children should be taken to their home room,  as indicated by the signs. Please ensure that your  child
arrives promptly. Late arrival can be very disruptive.
We allocate a member of staff to greet your child at the door and to help with tricky fastenings on coats,
shoes and slippers, it is not necessary for you to stay, if you chose to, please respect your child’s right to
learn to do these tasks independently.

Collecting your child
Please ensure you collect your child promptly at the end of their session. Late collection causes problems as
staff rotas relate to the number of children booked for each session. Please collect your child as detailed
below:
Noon Collection: All children due to leave at the end of the morning session should be collected at 12 noon
from their home room.
End of Lunch (1pm):  Children’s House will usually be in the courtyard outside the classrooms.  Please
collect toddlers from the Toddler Community classroom.
End of School Day: Please collect from your child’s home room.
Staying for tea? Children who stay for tea will be cared for in the Children’s House until tea has finished
(approximately 5pm). Thereafter they will be in the Activity Room or outside if the weather is fine.
Early collection:  If you need to collect  your  child early for any reason (e.g. Dr appointment,  holiday,
collecting older sibling from school) and you collect your child more than ten minutes before the end of the
session a member of staff will need to record the reason for early collection.

Late collection: If you know you are going to be late please let us know. If you collect your child
more than ten minutes after the end of a session a member of staff will need to record the reason why you
are late.
Late Collection Fee: We reserve the right to charge a Late Collection fee if you fail to collect your child on
time and/or no reasonable explanation is given. The unarranged late pick-up charge is £1 per minute.
Uncollected children: After approximately 15 minutes, if no message has been received from you, your
primary contact will be phoned. If the primary contact cannot be reached, your emergency contact will be
phoned. Your child will join the next session while waiting to be collected. For noon collections your child
may join those eating lunch. Toddler Community children uncollected at the end of the school day will be
taken to join the After-school children at the Children’s House.
At the discretion of the management team or if no reasonable explanation is given for the delay, your child
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will incur late collection charges as stated above. If you fail to collect your child by 6pm you are causing
members of staff to remain on site beyond their shift times.

ATTENDANCE 
The minimum attendance requirement is three sessions or 15 hours for government funded places, though a
reduced number of hours per week may be considered for a child’s first term with us. When requested
sessions are not available, other sessions or options will usually be offered. Priority for places is given to
existing children and siblings of existing children. 

If your child is unable to attend their session you must inform us as soon as possible. If your child is in
receipt of government funded hours their attendance will be monitored and non-attendance without good
reason may result in the termination of the funding agreement.   

BEHAVIOUR POLICY
It is our policy to create a climate in which our pupils feel valued and secure in their self-image and in
which their self awareness, social and moral skills can improve and flourish. 

Staff lead by example and actively encourage a respect of others, of all living things and of property. We
aim to address situations before problems arise, giving children clear examples and guidelines of how they
are expected to behave within the setting, both physically and verbally. Guidelines are introduced through
‘Grace’ and ‘Courtesy’ exercises. These address behaviour in a non-confrontational group setting which
helps each child to see that the guidelines apply to the whole group, and are for the benefit of all.

Negative or unwanted behaviour is dealt with in a calm, quiet, positive way. Physical punishment of any
kind is  never used. If a child is  endangering him/herself,  others or the setting they may be physically
restrained or removed from the area until they have regained control.

All staff are encouraged to use “Positive Language” at all times.

A full copy of our behaviour policy is available on request or via our website.  Step-by-step behaviour
management posters are on display in the classrooms.

CHILDCARE VOUCHERS
We accept payment via all Childcare Voucher schemes and are registered with the government 'Tax-Free
Childcare' scheme. Please note that the invoice is still due for payment in full by the due date and will incur
an admin fee if payment is made late. 

CHILD PROTECTION STATEMENT
At Derby Montessori we have a responsibility to make sure that children are developing in a safe and
secure environment. Statutory agencies work together using Area Child Protection Procedures. Whilst we
are not a statutory agency we aim to work in a way that provides the same level of protection to children in
our care.

If a child is injured in any way whilst attending our setting, we will always let the parents know how it has
happened. If the injury is serious we will notify them immediately and get the necessary medical treatment.
If a child arrives at Derby Montessori with any injury, it is expected that the parent(s) will tell us about it.
We appreciate that most childhood injuries are a normal part of growing up, however it is good practise to
record all injuries and we recognise the importance of parents and staff communicating openly about such
occurrences. All injuries are recorded in the accident/ incident book and are signed by the relevant parent
and a member of staff, and dated.

There may be occasions when we have concerns about an injury,  we see changes in behaviour, or are
concerned that a child is being harmed. As part of our responsibility to keep children safe we will record
any concerns we have. We also have a duty to liaise with the Social Services Department (SSD).
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The law says that the SSD must look into any reports concerning injury or risk to a child. A decision about
who will inform the parent(s), should this course of action be necessary, will be made between ourselves
and the SSD. Anyone involved with childcare, e.g. Doctors, Health Visitors, teachers, childminders and
playgroup leaders has the same responsibility as us. Mrs Lynne Marvill is our designated member of
staff regarding child protection concerns. 

A full copy of our child protection procedures is available on request or via our website

CHILD TAX CREDIT
As we are a registered child care provider you may apply for Tax Credit for part of the costs of your child’s
childcare. You may apply for credit on the cost of childcare after funding has been deducted i.e. the amount
actually paid. To complete your  child tax credit  form you will  need our OfSTED registration number:
EY476012 (also shown on the cover page of this Handbook). For further details call the helpline number on
0345 300 3900 or visit the website www.gov.uk/taxcredits.

CONFIDENTIALITY AND COMPLAINTS
To develop a good knowledge and understanding of each child it is necessary for us to ask parents for a
wide variety of information about each child and their family. This information may be of a sensitive nature
and we would like to assure all parents that any information given to Derby Montessori School will be
treated as confidential. Parents, staff and visitors who are concerned about incidents or conversations that
have occurred within the setting are requested to discuss them only with a member of the management
team who will take further action as necessary.

Our ‘Parents as Partners’ policy generally keeps channels of communication open and addresses issues as
they arise. Should this fail we request that you contact a member of the management team, either in writing
or  in  person,  who  will  then  escalate  issues  as  necessary  and  appropriate.  As  the  Nominated  Person
registered  with  Ofsted  and as  the  Managing Director,  Mr Robert  Methuen-Jones takes  overall
responsibility for all aspects of our provision and a meeting can be arranged with him to discuss matters
privately. In the unlikely event that this still does not resolve the issue, or if the parent wishes to take the
complaint further, OFSTED can be contacted directly by the parent on the following number:
OFSTED Helpline: 0300 123 4666.
Our full complaints procedure is available on request and on our website.

DOOR SECURITY
At regular arrival and departure times a member of staff is available to open the door to you and your child
on arrival and departure. Please knock on the door to gain their attention if necessary. Please do not let
another parent or person into the building when leaving or arriving, as it is important that we know who is
in the building and regulate any visitors who wish to enter. Please be very vigilant that no other child(ren)
follow you out of the building. For security reasons it is important that you close all doors behind you on
exiting, and secure ALL the locks on the gates that lead to the car parks and through the gardens. 

At key times of the day the second security gate will be in use in the courtyard.  Should you find this gate
secured and no members of staff outside the classrooms please ring the bell on the gate post for attention.

FIRST AID
Each class has two first aid kits. One to remain in the classroom and the other to be taken on outings. Each
class  has  an  accident  book in  which  are  detailed the  name  of  child,  date  and time  of  incident,  what
occurred, any cause identified and action taken. A member of staff signs the entry, as does the parent on
collection. If there is a head injury, an additional form is completed.
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As parents you sign a consent form as part of the induction of your child that allows the staff of Derby
Montessori School to seek medical advice and to take your child to hospital if deemed necessary. We also
ask, as part of our safe guarding children policy that you inform us of any accidents or injuries that happen
to your child at home. Details of these need to be recorded in our accident book on arrival at school. 

FOOD
Derby Montessori School is a nut free setting. This is a precaution to safeguard children with severe nut
allergies.  Please ensure your  child brings no nut  products to school  (including peanut  butter,  coconut,
chocolate bars containing nuts e.g. Snickers, and chocolate spread with hazelnuts, e.g. Nutella). 

A breakfast of toast and cereal is available for children arriving between 8.00 and 8.20 am.

A healthy snack is provided during the morning for your child as well as unlimited access to milk and
water. 

If staying for lunch your child will require a nutritious packed lunch each day.  Should you forget your
child’s lunch, a packed lunch will be purchased from the local shop and you will be charged accordingly
for the meal and for the time spent purchasing it.

At lunchtime the children sit in groups with other pupils from their own class and a member of staff. We
provide plates, glassware, cutlery, napkins and jugs of fresh water. Children in the Children’s House take it
in turns to set the tables for their classmates. 

We have a dedicated fridge to store lunch boxes. If you prefer your child’s lunch not to be chilled please
mention this to a member of staff. Due to health and safety regulations we cannot reheat meals for your
child. However, soup, pasta etc. can be brought in a wide mouthed flask and with a good flask this tends to
keep it piping hot! 

A cooked tea  is  available  for  children  who  stay for  an  extended day.  A vegetarian  option  is  always
available. If your child has additional dietary needs please speak with your child’s key person.

Children attending for purely funded hours may bring their own breakfast/sandwiches for tea or opt to pay
for meals: £1 per breakfast, £2.50 per tea.  All charges are invoiced as per the monthly schedule – see
invoicing.

Packed lunch guidelines: 

You know your child and what he or she likes to eat. The following are merely guidelines to give additional
ideas:
Encourage your child to help make up her/ his packed lunch. This may initially take longer but will help
your child to learn about making healthy choices about what goes into the lunch box. Many children prefer
a variety of small items rather than one huge item so it is useful to purchase some mini containers or a
lunch box with several compartments. Consider portion size that is appropriate to your child’s size and age.
A good guide to use is that a portion for vegetables, fruits or breads is a handful. A portion of protein is the
size of the palm of the hand. That is your child’s hand not yours! 

Suggestions for packed lunches: 
 A ‘main’ savoury item such as: a sandwich, roll, slice of pizza, pasta, Cornish pasty, sausage roll, 

scotch egg, pitta bread, wrap, chicken pieces, sausages, hard-boiled egg, rice dish etc. We will 
encourage your child to eat this first. If your child is reluctant to eat the crusts of a sandwich, try 
cutting the bread into quarters diagonally as your child will then eat more of the bread and filling. 
Suggestions for hot items in a flask are soup, pasta in sauce, stew, macaroni cheese, fish fingers 
etc. 

 Salad items such as: crunchy carrot sticks, celery, broccoli florets, cucumber, radishes, cherry 
tomatoes, lettuce, peppers, spring onions. Dips can be a fun addition. 
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 Crisps/crackers. For many of our smaller children a full packet of crisps is too much. Try dividing 

the packet up and just sending a small portion in a small airtight container. Alternatives to crisps 
include rice cakes, crackers, breadsticks etc. 

 Cheese. Cheese comes in all sorts of shapes, sizes, textures and strengths. It is popular with many 
children and can be teamed with breadsticks or crackers. Mini cheeses or small cubes of cheese are 
often more tempting for reluctant eaters. 

 Dessert item. Most children bring a small dessert item. Examples of these are yoghurts, jelly, 
fromage frais, fruit puree, biscuits, small cakes, malt loaf, pancakes, hot cross buns etc. 

 Fruit. An ideal way to finish off any meal is with a portion of fruit. There is such a variety of fruit 
available all year round now that most parents find it easy to find a fruit that their child will like. 
Tinned fruit is a good option for many children as it is already cut into small pieces; however 
knives (and adult assistance) are always available for cutting larger fruits such as apples, pears and 
bananas. 

Your child does not really need a drink. We provide water and this is the healthiest option for your child to
drink. If you are providing squash or fruit juice health guidelines state that these should be well diluted.
Yes! That goes for the fruit juice too, so it needs to be put into a container or bottle and watered down.
Please never send fizzy drinks as these will be removed. 

Please avoid packing sweets and chocolate as far as possible. We all know they are unhealthy and should
only be given in moderation, so how about keeping these for a weekend treat? 

GOVERNMENT FUNDING
You will be asked to fill out a form to enable us to claim your child’s funding for the academic year. On the
first occasion you will also be asked for identification to prove your child’s date of birth, for example an
original  birth  certificate  or  passport.  If  your  child  is  eligible  for  2  year  old  funding  or  the  extended
entitlement for 3 & 4 year olds we will need a copy of the document confirming eligibility, which shows
the voucher code allocated to your child. An invoice will be generated which takes account of your child’s
free entitlement. 

During the first fortnight of each term new children may be offered a reduced number of hours attendance
as they settle into their class.  Four weeks' notice must be given to terminate the funding agreement but it is
not possible to change your provider during a term except in exceptional circumstances, as set out in the
parent contract. 

If for ANY reason your child does not receive the expected funding you will be liable for the full cost of
the fees. 

INVOICES
Wherever possible invoices will be sent to you by e-mail.  It is therefore imperative that we have an up-to-
date email address for you.  Parents are generally invoiced on the first Monday of each month. The invoice
is due for payment within 1 week of issue. Payment is for 4 or 5 whole weeks, depending on how the dates
fall – see noticeboards for invoicing timetable. Accounts not paid in full within 7 days of the due date will
incur an admin charge of £20 per month.  Should the account remain in arrears by the next invoice due
date, an interest charge will be applied at 5% on the overdue amount. If there are exceptional circumstances
that parents would like us to take into account they should speak to Mrs Cruickshank before the due date.
In general exceptional circumstances will only be considered if the account is usually paid on time. 
All payments should be made to ‘Derby Montessori School’. Our preferred method of payment is BACs or
similar to our account, the details of this can be found on the invoice.  For payment by cash or cheque a fee
of £5 will be charged to cover bank charges and reflect the additional time taken to process these payments.

Derby Montessori School welcomes siblings, and offers sibling discounts. Parents are reminded that they
must give two full calendar month’s notice of intention to withdraw their child, otherwise two full calendar
month’s fees are due in lieu of notice. (See terms and conditions).
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MEDICINES
We cannot give medication without prior consent and can only administer prescription, oral medication. 

Children with allergies or needing on going medication (including asthma inhalers) will need to fulfil addi -
tional requirements. Responsibility for administering medication, even in an emergency, cannot be accep-
ted until these requirements are fulfilled. 

Any medication given is  recorded in  the  medication book which the parent  must  sign.  Medicines  are
checked for patient name, expiry date, suitability,  and dosage before being administered. Medication is
stored on a high shelf, or in the fridge, as soon as the child arrives at school and returned to the child (or
parent) as the child leaves.

NO SMOKING
Derby Montessori School has always been a no smoking zone and as such fully supports the no smoking
legislation.
 There is a no smoking policy in the whole of the buildings and grounds.
 Signs in the classrooms reinforce this. 
 No smoking is allowed anywhere at any time under any circumstances.

PARKING
Parking on site at Montessori House is primarily for staff in order to minimise the movement of vehicles
and thereby reduce the risk posed to children accessing our school.  We recommend that  you  park on
Rowditch Place, off Uttoxeter New Road and walk the short distance up the service road to school.  Before
using the onsite facilities please consider whether you have a greater need than others, particularly during
peak times.

Pedestrians ALWAYS have right of way on site.

PHOTOGRAPHS AND VIDEO RECORDINGS
To help us document your child’s progress we take photographs, these help us to record what your child
has been doing in an unobtrusive way. The photographs taken are primarily used for your child’s records or
in class project booklets or displays that show the range of activities that the children undertake within the
school. 

Photographs used in our school promotions and advertising do not show individually identifiable children.
Our enrolment form requests your consent with regard to the specific uses of photographs taken in the
setting.

During the year the children in the Children’s House take part in at least one production or presentation. As
seating for these events is very limited many parents like to record the event to share with family and
friends.  Your specific consent for your child to be photographed or recorded other than for your child’s
personal records will be requested.

PLANNED ABSENCES 
Our terms and conditions have always stated that all periods of absence must be paid for in full.  The
following restrictions have been put in place with the aim of providing a service which is not only ‘fair’ to
all parents but also protects the long term sustainability of the business and our likelihood of retaining the
highest quality of teaching staff: 

 The ‘last  day for  changes’ on the invoicing calendar  allows extra  hours to  be booked for  the
forthcoming month (subject to availability) at the discounted rate, but does not entitle parents to
change the child’s standard attendance pattern. 

 Extra hours booked after the ‘last day for changes’ (as per the invoicing schedule) will be charged
at the standard rate and not eligible for any discount.
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 On occasion it may be possible to ‘swap’ sessions within the same week e.g. to accommodate

medical appointments or work commitments. These changes must be agreed before the ‘last day
for changes’ and will be subject to availability. 

 If you wish to reduce the overall  number of hours in your  child’s standard attendance pattern,
notice must be given in writing to the school office at least one month in advance of the proposed
date of the change. Minimum attendance requirements remain at 9 hours across a minimum of 2
days per week in the Toddler Community and 15 hours per week for those in receipt of government
funded hours. Attendance below the minimum requirement may be agreed for the child’s first term
only. 

 All periods of absence must to paid for, however, during each academic year i.e. September to
September,  one  holiday  period  may  be  booked  for  which  we  will  invoice  no  more  than  the
minimum attendance per week as a retainer e.g.  in the Toddler Community a 2 week holiday
(booked one month in advance) would be charged at 9 hours per week regardless of your child’s
usual attendance pattern. Should you need to take an extended leave of absence please contact a
member of the management team. 

POSITIVE LANGUAGE AND ITS USE:
As part of our school policy we consider it appropriate to promote the use of “Positive Language”. This has
been seen as an effective and appropriate  method of reinforcing our  mission  statement  and behaviour
policy.   Positive Language is much more than just giving praise to children, it is about letting children
know what we want them to do and what is expected of them, and about making both children and adults
feel better about themselves. The following are examples of ways in which we do this, which we encourage
you to use at home too:

Give Positive, Specific Directions.
Often children are told what we don’t want them to do. Instead we can give the same message but in a pos -
itive way, focusing on what we do want them to do.
 “Don’t shout”          = negative
 “Can you use your quiet voice? ”   =  positive

Using positive language can also reduce your child’s options, making it more likely for the child to do what
is desired. The negative statement, “Don’t poke the pencil in your ear,” can easily be obeyed by the child
but leaves a range of possibilities, e.g. poking a neighbour/ putting it up his nose. The specific positive
statement 
 “Pencils are for drawing”,
focuses on the desired activity and reduces the options available to the child.

Avoid Confrontation. 
Children often feel that they are in a “fail” or “lose face” situation, they become aggressive or disruptive to
cope with these negative feelings. Positive language can help to avoid these situations.
 “You can’t go out to play until you’ve put the toys away.”  
     = negative, vague and invites confrontation. 
 “You shall go out to play, but first these bricks need putting away”
     = positive focus on what the child desires to do, is specific (putting the bricks away) and invites co-op-

eration (the bricks need to be put away but another child or adult could help)

Sorting Out Incidents. 
Often children are asked questions like, “why did you kick him? “ or “What did you do that for?” These are
very difficult for your child to cope with. Your child hears the question as a threat and may well feel offen -
ded or mistrusted and go on the offensive. Also the question is asking your child to examine motives and
emotions which s/he is unlikely to have the skills to do yet. 

A simple   “What happened?”, 
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asks your child for a factual account, and does not ask for emotions or feelings to be exposed. It is far less
threatening and your child is more likely to be able to respond. It is of course essential to listen to all sides
of a story in a non-judgemental way without allowing one child to interrupt another. This can be followed
through by asking all the children involved what they could have done instead.

Giving “I” Messages. 
Sometimes children are blamed or become the focus for criticism when negative language is used. When
you  say “You  naughty girl”  or  “Don’t  be  rude” you  are  labelling your  child  as  naughty or  rude and
focusing negatively on him/her. The message you are giving is, “I don’t like you”.

It is more positive to tell your child how you feel about their behaviour – by giving “I” messages. These
also focus on the behaviour and not on your child. Instead you could say, 
 “I feel very cross when you behave in that way”, or 
 “I don’t like it when children use those words.”

Encouragement and Approval. 
Approval and encouragement should always focus on the effort, improvement and co-operation of your
child. The emphasis should be on helping your child to discover his/her own strengths and talents, so that
s/he is more self-motivated.  Constantly pointing out mistakes to your  child discourages him/  her from
trying  at  all  and  confirms  his/her  poor  self-image.  Constantly  rewarding  and  praising  may  appear  to
motivate your child but actually leaves him/her constantly seeking approval for his/her actions and not
valuing his/her own judgement.  
‘I messages’ can help here as well. They are genuine and leave space for your child’s own feelings. When
faced with yet another abstract artwork by a three year old it’s easy to say “lovely” and brush it aside. You
could try instead to find something genuine to say, 
 “I love that red bit there” or
 “I think these colours look great together.”
You might think that a picture is great, but your child may have a different view, if you “wow” over what
s/he consider to be a disaster, s/he will lose faith in the worthiness of any praise you give, even when it is
genuine.

It also helps to steer away from personal comments such as “you’re great, you’re brilliant”, as again these
put across your judgement about your child. Phases such as 
 “you worked really hard” and,
 “that was difficult, but you did it”,
focus on the effort of your child and are more genuine and encourage further effort. Praise and rewards can
actually stifle further activity if given too early, your child presumes that the activity is now over and loses
any further interest. Reserve praise for when you  really  mean it and in consequence it will be far more
genuine and much more appreciated.

Approval and encouragement are not always verbal. Body language is very powerful and a smile, a nod, a
pat on the shoulder or a thumbs up, can convey as much approval and reassurance as the spoken word.

Moderating Unwanted Behaviour. 
A child often prefers to get attention of any sort rather than none at all. Constantly nagging at your child
because  of  their  unwanted  behaviour  is  giving  him/her  attention.  Instead,  focus  on  or  model  positive
behaviour and then show that you will give your child the positive attention s/he desires. For example, if
you are waiting for your child get his/her shoes on so you can go out, but s/he is rolling around on the floor,
saying:
 “I have put on my own shoes, now I am going to put on my own coat. When we

are ready we can go down the path together, shall we hop or shall we jump?” 
is more likely to prove effective than constantly nagging your child to sit still and get his/her shoes on. It
case there is a genuine difficulty you could add, 
 “If your buckles are stiff, we can do them together.”  
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Keeping Language Simple. 
It  is important  to make sure that  your  child understands what you are saying to him/her.  Try to keep
language simple and if in any doubt explain again in another way, and at a level, that your children can
understand. 

Positive language really does work. Be patient and keep trying.

SICK CHILDREN
Children are not admitted into the setting if they are obviously unwell or known to have a notifiable or
infectious disease. A list of notifiable diseases is kept at the setting and can be referred to when required. If
your child becomes ill whilst in the setting, he or she will be cared for in a quiet area until you are able to
collect them.

If your child has either sickness or diarrhoea you must keep them away from school for 48 hours after the
last bout. (See also terms and conditions)

SPECIAL EDUCATIONAL NEEDS STATEMENT
Statement of Intent
At Derby Montessori School we aim to meet every child’s individual needs and to offer sensitive support to
children with additional needs or who have specific impairments. This is in line with our mission statement
and amendments to The Code of Practice [September 2014]. The Montessori Method already prepares us to
support all children whatever their degree of ability. By liaising with parents and outside agencies we hope
to  optimise  that  support.  Children  with  SEN  are  fully  included  into  the  setting.  Where  appropriate,
resources, and activities are adapted to ensure children with more complex SEN are included in all areas of
the curriculum.

Factual Information
Admission arrangements:
All applications from parents for admission are considered equally. We endeavour to liaise with parents
and other professional agencies to ensure the appropriate support and facilities can be provided for children
with additional needs or impairments.
Accommodation:
The main facilities are all at one level and well lit. All doors into the properties are wide. There is a block
paved disabled parking bay and block paved/tarmac pathway through to the classrooms at  Montessori
House.  A disabled toilet is available for use at Montessori House. The free-flow courtyard is mainly flat
with a gentle slope toward the Children’s House entrance.  The school garden is on a series of different
levels,  the lower level  has a slight step in the paved area. Raised flowerbeds provide easy access and
digging for  all  children.  The facilities  may be adapted or  modified,  within reason,  in  response to  the
assessment of each child’s individual needs. 
Staff Skills and Training:
We acknowledge the need for staff to take part in training to enhance and develop skills in supporting
children and additional needs. We access training and support provided by the EYDCP team, the Maria
Montessori Institute and other outside agencies. We recognise that as parents you can provide valuable
information about your child and we will  work with you and outside agencies to identify any problems,
offer support, and to develop a consistent, inclusive approach.
Special Needs Co-ordinator
The name of the SENCO is Mrs L Marvill.

Identification and Assessment
By offering a broad and balanced curriculum we can provide for a range in competence and performance
amongst our children. However, children with SEN may require additional intervention in order to access
the early years curriculum. We then follow a graduated approach as set out in the Code of Practice. Unless
a child has significant needs that we are aware of prior to admission, our recording system and observations
will be used to ensure the early identification of children’s special needs. The effectiveness of provision
and support is formally assessed three times during the year and more often if required.
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Full details of our SEN policy are available on request or from our website.

WITHDRAWING YOUR CHILD
Whenever new parents contact us they want to know how soon a place will be available for their child. In
order to have an accurate view on this we need to know well in advance if you are planning to withdraw
your  child.  We therefore  require  you  to give at  least  two full  calendar month’s  notice  of  intention to
withdraw your child from either the Children’s House or from the Toddler Community. All notice must be
given in writing. (Please see terms and conditions).

In the absence of such notice, two full calendar month’s fees will be due in lieu of notice. 

Should your child be accessing a purely funded place at least 20 working days written notice must be given
before the commencement of that particular term.  

If you are unsure of your plans for the future we advise that you give provisional notice in writing and
confirm your arrangements as soon as possible.

INSPECTIONS

As Derby Montessori School has re-registered with Ofsted as a result of a change to the location of the
classrooms  and  to  the  structure  and  management  of  the  school  we  received  our  ‘first’  inspection  in
September  2014.  Overall  the  setting  was  graded  as  ‘good’,  with  one  of  the  three  subdivisions  ‘the
contribution of the provision to the well-being of children’ being graded as ‘outstanding’.
This  full  report  is  available  from the office  or  by visiting  the  OFSTED website  and  entering  ‘Derby
Montessori School’ or the registration number EY476012. The report describes the children as ‘extremely
sociable, confident and emotionally secure for their next stage in learning’, noting that they ‘play well
together and develop positive attitudes towards one another’ and ‘develop independence superbly’.

To further improve the quality of our provision we will endeavour to strengthen our communication links 
with the local schools which our children go on to attend.

Montessori Accreditation
We are committed to improving our Montessori provision and as such have worked towards accreditation
with  the Montessori  Evaluation and Accreditation  Board,  which  is  a  body which  inspects  Montessori
schools to ensure that they provide Montessori care and education of a high standard. This process has been
put on-hold since our move to the new premises and changes to the management of the school.  

We currently have a student undertaking a teaching placement with us as she works toward a Diploma in
Montessori Pedagogy – Birth to Seven with the Montessori Centre International in London.  The need to
fulfil the roles of mentor and observer provide an opportunity to refresh our Montessori knowledge and
reflect on our setting.
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OVERVIEW OF PROGRAMMES

Montessori  instigated  a  variety  of  different  programmes,  which  follow  each  child’s  natural  learning
abilities at different stages of development. She saw key physical changes (such as losing milk teeth and
the advent of puberty) as marking key intellectual changes too. These are the markers between the different
programmes.  Each  programme  is  therefore  subtly  different  to  reflect  this  difference  in  thinking  and
approach of the child. However, all follow Montessori philosophy and the importance of the child’s own
learning experiences. Through these programmes we are able to offer both care and education of a very
high standard for your child. The age ranges and available options of the classes are detailed below:

TODDLER  COMMUNITY:  (Age  12
mths – 3 yrs)
‘Toddler  (or  Infant)  Community’  is  the  name
given to  the  0-3 Montessori  setting.  At present
our Toddler Community caters for a maximum of
11 children per session between the ages of 12
months  and  three  years.  We  have  no  plans  to
lower the entrance age at present. Full day-care is
available in the Toddler Community from 8.00 in
the  morning  till  6pm  at  night  with  part-time
options also available as long as a minimum of
three  sessions  per  week  are  attended.  The
Toddler  Community  is  open  for  approximately
48 weeks of the year closing only for two weeks
prior  to  the  beginning  of  the  Autumn  Term,
approximately  a  week  at  Christmas  and
approximately a week at Easter. (see term dates
for details).
Eligible 2 year olds can access 15 ‘free’ funded
hours per week during term time in our Toddler
Community.

CHILDREN’S HOUSE: (Age 2½ - 5yrs)
The ‘Children’s House’ (or ‘Casa dei Bambini’)
is  probably  the  best  known  of  all  Montessori
programmes.  Our  Children’s  House  takes
children from rising three to school entry (the end
of the academic year during which they are four).
This  class  operates  on  a  termly  basis,  closely
following  local  school  terms.  Children  may
attend part time within the following framework:
Drop  off  times  are  8:00,  8:30,  9:00,  12:30  or
13:00.
Pick up times are 12:00, 13:00, 15:30, 16:00 or
18:00

After school and holiday care are available as an
optional extra during school holidays. (Up to the
48 weeks that the Toddler Community is open.)

AFTER SCHOOL AND HOLIDAY
CLUB: 
Our after  school  service  provides  full  day care
facilities for all children up till 6pm. After school
sessions  are  booked  on  a  monthly  basis  in
advance. Holiday clubs are charged in advance,
places are limited and need to be booked early to
ensure demand is met. 

TODDLER COMMUNITY

Activities in the Toddler Community are displayed on low, toddler height shelving.  The majority of the
activities are ‘Practical Life’. These are purposeful activities that help your child to develop and refine skills
needed  for  life.  The  activities  help  your  child  to  become  self  confident  and  independent.  Our  holistic
approach offers an overlap between areas of learning. Matching objects or shapes to outlines can be seen as
sensorial or as a pre-language skill. Painting may be seen as sensorial, pre-language or creative development.
Building  with  bricks  develops  practical  skills,  sensorial  discrimination,  maths  concepts  or  imagination
depending how they are being used. Here are some of the activities available within our Toddler Community
for your child to enjoy. 

Transferring
Children love to move things from one place to another and often repeat these activities over and over again.
Large motor skills are developed when moving chairs, tables or bowls of water about, whilst fine motor skills
are developed through squeezing, sorting and posting activities. All of these activities are practical yet with
each your child will be building muscles, self-confidence, concentration and independence.
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Taking an Active Role in the Community
Getting actively involved in day to day classroom chores is great fun and gives children a sense of belonging
as well as teaching practical skills.  Your child’s involvement may include slicing bananas, making jelly,
setting tables, folding paper napkins or pouring water into cups. Mops, brooms and dusters are available so
that the children can really take care of their room. All the activities are scaled down so that they are toddler
sized. 

Self Care
To  aid  independence  children  are  encouraged  to  learn  to  dress  and  care  for  themselves.  This  includes
practising with various fastenings, learning to use the potty/ toilet and washing hands and faces. Whilst we
are always there to help with the trickier parts, it is amazing to watch children of just 18 months confidently
dressing or putting on boots and coat to go out into the garden.

Language
In addition to our cosy book corner and daily songs and rhymes, we have language shelves with baskets of
objects to name and talk about. More confident children play a simple version of the ‘I spy’ game and are
introduced to our tactile ‘sand paper letters’. Just talking with your child is also very important and we make
sure there are lots of opportunities to do this, and lots of stimulating things to talk about both indoors and out.
 
Sensorial
As we take in information through our senses, sensory input is part of all the previous activities. However, we
also have some specifically sensorial activities. These include ‘cylinder blocks’, colour tablets and geometric
solids for visual discrimination, touch boards and the land and water globe for tactile, smelling bottles, fruit
tasting and sound matching games.

Rest & Personal Care
Rest beds and quiet time are available for children who stay for a full or extended day. Your child will be
allocated a set of bed linen for his/her sole use, which is washed regularly. Sleep times and durations are
discussed with parents and recorded on your child’s daily record; as well as nappy changes as necessary. You
are asked to provide nappies, wipes/ creams etc for your own child as well as a few changes of clothing. If
you wish to use cloth nappies you will also need to provide a well-sealed nappy bucket in which to transport
these.

LINKS TO OTHER FRAMEWORKS
The Early Years Foundation Stage, brought in by the Government, introduces a statutory framework and
practice guidance for the Early Years Foundation Stage (EYFS) that covers every child’s development from
birth till the September after he/ she is five. We find that EYFS sits well with Montessori Philosophy, with
both recognising the unique nature of the child and the holistic way in which children learn. Below you will
find a brief overview of how we practice Montessori under the EYFS areas of learning and development, in
the Toddler Community.

PRIME AREAS:
‘Personal, Social & Emotional Development’ links well with our practice of having a strong emphasis on
building confidence, self esteem and independence through a close and supportive community.
‘Communication and Language’ is supported through encouraging lots of communication and having lots to
talk about!  Our small  groups and calm relaxed approach help children to feel confident to speak and to
express themselves.
‘Physical Development’ is integrated into all we do as children learn by being curious and active. Practical
activities incorporate large and fine motor skills and encourage increased spatial awareness and control.

SPECIFIC AREAS:
‘Mathematics’  includes  our  matching,  pairing  and  sequencing  activities  but  also  many  other  practical
activities where your child needs to follow through a logical sequence of events.
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‘Literacy’ is supported initially through building strength and fine motor control in the hands. There are lots
of opportunities to further develop mark making skills with a range of tools and media. Songs, poems and
stories encourage exploration of the sounds, rhythm, pattern and rhyme of language in all its diverse forms.
‘Understanding the World’ covers many different learning opportunities. Cooking, gardening and caring for
our fish are just a few examples of activities that are covered by this area, as well as the first explorations into
construction and technology.
‘Expressive Arts and Design’ is explored through music, dance and a variety of craft activities both indoors
and out. Our emphasis on ‘real’ activities means children have a wealth of experiences on which to draw for
imaginative play.

WHAT YOUR CHILD NEEDS TO BRING:
 A pair of soft soled indoor shoes (e.g. slippers/plimsoles/doodles)

 Wellington boots to wear outdoors

 Warm coat, hat, mittens and scarf in cold months.

 Sun hat and sun cream in hot weather

 Clothes that are easy for your child to put on/ take off independently

 FULL SET of additional clothes, more if your child is still learning bladder and/ or bowel control.

Depending on your child’s stage of development and hours of attendance you may also need to
provide:

 Nappies, creams, wipes

 A favourite toy or comfort blanket if your child will be having a nap

 Packed lunch if your child attends for lunch

Many parents choose to supply their child with waterproof trousers to wear in the garden to help to protect
their clothing.

THE CHILDREN’S HOUSE

Our ‘Children’s House’ occupies a large proportion of the ground floor area of the main site. The children
have their own cloakroom and toilet area as well as the main classroom. You will find our Children’s House
very light and airy, the atmosphere is calm and tranquil: colours are subtle, natural materials abound, music
plays  softly,  plants  and  flowers  decorate  the  room.  Our  children  are  happy and  engaged;  this  fantastic
environment allows them to choose activities that are meaningful and purposeful and to work at their own
pace.  Children are  gradually guided through the wide-ranging curriculum,  each finding their  own route,
reflecting their individuality and personal interests.

There are five Montessori curriculum areas all of which are equally important and fully represented within
our Children’s House these are outlined below with the addition of physical and moral development. The
Montessori curriculum builds continuously on your child’s experiences; ‘hands on’ or ‘sensorial’ learning is
the key, along with unlimited time in which to really develop an understanding of the ‘process’. Children
have an inner drive that compels them to repeat and repeat, over and over again; they build up a complete
memory that includes sensory impressions and muscle memory too. From this total absorption they acquire
an understanding of the whole process necessary to learn a skill or concept.

Practical Life 
The main emphasis in these activities is ‘life' skills such as self confidence, independence and responsibility,
the ‘practical’ part is almost a by-product. Practical Life activities could be described as the ‘nuts and bolts’
of the curriculum. Whilst engaging in fun practical activities your child will be laying the foundations of
learning and getting ready to explore the rest of the curriculum. 
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Sensorial
‘There  is  nothing  in  the  intellect  which  does  not  first  exist  in  the  senses’  (Aristotle).  Montessori,  like
Aristotle, was aware of the need for sensorial experiences. Our Sensorial Materials introduce a wide range of
concepts to your child in a clear, unambiguous way. These include size, shape, colour, texture, taste, sound
and smell. Through the activities your child will begin to make comparisons, initially by matching objects
that are alike, then by grading by subtle differences, and learning to order or classify by different criteria.
These activities help your child to develop early maths skills in a hands on and memorable way.

Mathematics
In  the  Children’s  House  your  child  will  acquire  concepts  of  number,  quantity  and  base  in  a  clear,
unambiguous  way.  The  sensorial  method  continues,  with  children  physically  handling  and manipulating
quantities.  Beads  are  used  in  a  variety  of  activities,  including,  introducing  units,  tens,  hundreds  and
thousands; squares and cubes of the numbers 1 to 10. Your child will also begin working with fractions, and
learn  to  name  and  compare  2D  and  3D  geometric  shapes.  Later  activities  gradually  move  towards
memorisation skills and more abstract materials.  

Language 
We have a wonderfully rich language that we use in a range of ways. We will help your child to experience
the magic and delight that language brings. Using sensorial exploration we will help your child to develop a
wide and varied vocabulary, develop confidence when talking or sharing information in a group, develop
story telling and dramatisation skills as well as social language skills and respecting others. Throughout the
year we introduce a wide range of literature, songs and poetry both in style and genre.
Awareness is built up of the sounds in the English language through the use of an ‘I spy game’ and sand
paper letters. Through these, phonetic skills are nurtured which lead to writing and reading 

Culture
Awareness is developed of the world as a diverse whole. Your child may choose to investigate biology,
finding  out  about  the  different  parts  of  a  bird,  or  the  differences  between birds  and mammals.  Botany
introduces the study of leaves and the examination of plants and flowers. Through geography activities land
and water forms are investigated as well as continents and a variety of countries. Music is part of every
session;  often  something  is  playing  quietly  on  the  CD  player.  Your  child  will  be  encouraged  to  play
instruments in creative and expressive ways. Creativity is also encouraged through movement, drama and
through various art media. Topic and project work is approached in a holistic way, incorporating aspects of
history, geography, science, technology and appreciation of the arts. All the children benefit from the active
approach to learning, and acquire a solid grounding in a wide variety of subjects.

Physical Development
Within the class your child will be active all the time and have freedom to move about and chose activities.
Many  of  our  activities  develop  hand/  eye  co-ordination  and  fine  motor  skills.  Out  of  doors  there  are
opportunities  to  enhance  large motor  skills  through the use of  climbing and play equipment  as  well  as
gardening activities. The nearby park, less than five minutes walk away, offers opportunities for activities
requiring more space, as well as nature study and walks.
 
Spiritual And Moral Development
Derby Montessori School is non-denominational. A variety of festivals (religious and cultural) are celebrated
during the school year as part of the curriculum. We will encourage your child to develop a strong sense of
world-wide  community,  including  respect  and  tolerance  of  others  and  the  environment,  and  to  respect
morality and honesty.
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LINKS TO CURRICULUM GUIDANCE
The Montessori Method sits well with the Statutory Framework and Practice Guidance for the Early Years
Foundation Stage (EYFS) and although the curriculum areas differ they are very compatible. Record keeping
in the Children’s House, and the detailed end of term report sent home to parents, reflect the areas of learning
highlighted by the EYFS. Links between these areas and the Montessori curriculum are illustrated below:

PRIME AREAS:
‘Personal, social and emotional development’ is largely covered by Montessori ‘Practical Life’ activities;
both curricula recognising the importance of the child’s self esteem, well-being and social adjustment to the
rest of their learning.

‘Communication and Language’ comes into every aspect of what we do with the children. Lots of the social
language the children encounter is covered by the Montessori ‘Practical Life’ section; that section is also
critical to building your child’s confidence to communicate. The ethos of the school in respecting and valuing
the contribution of every child further supports and encourages confidence in communication and language
skills.

‘Physical development’ has never been seen as a separate area in the Montessori Method, instead, children
are expected to be curious,  inquisitive and to use all  their  senses when learning.  Children are hands on
learners and therefore activity and movement is integrated into all activities. Practice and repetition bring
greater refinement and control to all movement whether fine motor or gross motor.

SPECIFIC AREAS
‘Mathematics’ overlaps both the Montessori Maths program, and Sensorial activities such as problem solving
and sequencing activities. Our Maths programme also extends beyond the requirements of this area.

‘Literacy’ overlaps well with the Montessori ‘language’ programme. Children begin with pre-reading and
writing skills that encourage them to develop listening skills, and pencil control. They then gradually move
on to writing and reading skills when they are developmentally ready.

‘Understanding  the  World’  is  a  broad  area,  as  is  ‘Culture’.  Both  areas  encourage  exploration  and
investigation  in  many  guises.  Some  of  our  Sensorial  activities  fit  best  under  this  heading,  for  instance
exploration of colour, taste smell or texture.

‘Expressive Arts and Design’ in the Montessori programme is part of other areas depending on the skills
being used. For example art and music activities would be covered by Practical Life or Culture; expressing
and communicating ideas, and development of imagination, are covered by Language.

Topics planned for this year are:
Autumn term to October half term: ‘Myself’ – learning personal information such as full name, birthday,
address.
For the remainder of the year: ‘The Seasons’ - starting with ‘Autumn and Mini Beasts’. Further details of the
Children’s House planning is displayed on the notice board and updated throughout the year.
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A typical day in the Children’s House:

TIME CHILDREN’S HOUSE TIME CHILDREN’S HOUSE
8.00 - 
9.00

Children arrive, hang up coats and
change shoes
(Breakfast is served 8.00 to 8.20 in the 
dining room with the Toddlers)

12.30 - 
1.00

Afternoon children arrive and join
children in the courtyard.  Toddlers return to
their home room and Children’s House 
transfer to the garden

9.00 - 
11.20

Children choose activities etc. guided by 
staff in accordance with planning and 
children’s targets.
Children move between individual work, 
small group work and whole class 
activity.
(Snack available during this time)

1.30 Afternoon children change shoes,
younger children go for a rest if
desired. All children have a ‘quiet’
time with books and restful music for
at least 15 minutes

11.15 – 
11.25

Children finish work, tidy the room and
prepare for the ‘end group’

1.45 - 
3.15/3.4
5

Mixture of activities, including
individual and group activities, art,
craft, music and dance.
(Drinks available during this time).

11.35 – 
11.45

News group/ calendar group or birthday
celebration.
Songs/ rhymes and poems with children
staying for lunch leaving to wash hands

3.15 / 
3.45

Children finish activities, tidy the
room and then change their shoes

11.45 Lunch children go to dining room where 
they are joined by the Toddler 
Community

3.45 - 
4.00

Social group activity (Grace and
courtesy activities, group story
telling, group songs, dance etc)

11.45 - 
12.00

Morning children change their shoes
while the song group continues or
stories are shared

3.30 - 
4.00

Joined by extended day TC children
Afternoon/school day children are
collected

12.00 Morning children are collected 4.00 - 
4.45

Tea time with the Toddler Community

12.30 Children change shoes and go to the
courtyard for large motor activities

4.45 
onwards

Choice of activities/ free play/ garden
play etc until collection

6.00 School closes

THE OUTDOOR ENVIRONMENT
Getting in touch with nature is important at all ages. To help promote a lifelong interest and appreciation in
nature we plan a variety of sessions and activities outdoors on a regular basis. As well as free play time in the
garden, the children of all ages participate in gardening activities, including sowing seeds, weeding, raking
and harvesting.  We encourage respect  for those plants and creatures that  share our garden,  and join the
children in the eternal wonder as the garden changes through the shifting seasons. 

The outdoor environment is incorporated into all areas of our curriculum and this is an area that we are
continually reviewing and improving.  Large canopies have been installed over the space immediately outside
of each classroom, ensuring greater use can be made of the outdoor areas no matter what the weather is
doing.  Recent additions include a bridge and a sensory path to add interest to the garden.
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MEMBERS OF STAFF 

THE MANAGEMENT TEAM: The school is managed on a day-to-day basis by Mrs Alice Higgins,
Mrs Lynne Marvill and Mrs Anna Cruickshank.

Mrs Alice Higgins
Mrs Higgins is the lead directress for the Children’s House. She holds a Montessori Diploma as well as an
NNEB certificate in childcare. Mrs Higgins joined us in 1998 and has a wealth of experience with children
both in our Montessori School and in other settings. She is key person to a number of children.

Mrs Higgins is our Health and Safety officer and also currently revising her knowledge for the role of
Deputy Safeguarding Children Co-ordinator.

Mrs Lynne Marvill
Mrs Marvill  is  Head of  the  Toddler  Community,  our  Special Educational Needs Co-ordinator
(SENCo) and Safeguarding Children Co-ordinator.   She holds an NVQ3 in childcare and has
recently qualified at Level 4 as an Early Years Advanced Practitioner. Mrs Marvill joined us in 2005 having
previously worked with children of a variety of different ages, and has thoroughly embraced the Montessori
Approach completing her Montessori Assistants Certificate. She is a Safeguarding Champion and regularly
attends meetings to update her knowledge of child protection issues.  Mrs Marvill is key person to a number
of children.

Mrs Anna Cruickshank
Mrs  Cruickshank  runs  the  school  office.  She  joined  us  in  September  2009  and  has  experience  in
administration and marketing from her career prior to having her family.

Mr Robert Methuen-Jones
As the  Nominated Person registered  with  Ofsted  and the  Managing Director  of  Derby Montessori
School, Mr Methuen-Jones takes overall responsibility for all aspects of our provision.  He does not work on-
site throughout the week but regularly meets with the management team.

CHILDREN’S HOUSE STAFF:

Miss Sarah King
Miss King joined us in January 2009 having previously worked in a Montessori setting in Birmingham. She
holds a NVQ level 3 in Childcare and Education.  Miss King works primarily in the Children’s House as the
Deputy Head of Room and is key person to a number of children.

Miss Naomi Bennett
Miss Bennett joined us in June 2014 having previously provided maternity cover.  She holds a NVQ Level 3
in Children’s Care, Learning and Development and is currently undertaking a Foundation Degree in Children
and Young People's Services.  Miss Bennett works primarily in the Children’s House and is key person to a
number of children.

TODDLER COMMUNITY STAFF:
Miss Rebecca Crane
Miss Crane joined us in January 2011 having previously provided maternity cover.  She holds a Level 3
Diploma for  the  Children  and  Young  People's  Workforce.  Miss  Crane  works  primarily  in  the  Toddler
Community and holds the position of Team Leader.  She is key person to a number of children. 

Miss Amy Holloway
Miss Holloway joined us in April 2018 to provide maternity cover primarily in the Toddler Community.
Miss Holloway  holds a Level 3 Diploma in Early Learning and Childcare and has several years' experience
working in day nurseries. 
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Miss Marisha Tonge
Miss Tonge joined us in November 2016 having relocated from Hong Kong where she was Lead Directress at
Woodland  Montessori  Pre-school.   She  holds  an  International  Montessori  Teaching  Diploma  and  has
undertaken in-house training to cover all aspects of care.  She is key person to a number of children.

Miss Brittany Turner
Miss Turner joined us in January 2017 having previously worked in a day nursery in Derby.  She holds a
Level  3 Diploma for the Children and Young People’s Workforce.   Miss Turner works primarily in the
Toddler Community and is key person to a number of children.

SUPPORT STAFF:

Mrs Ruth Hunt
Mrs Hunt joined us in April  2016 in a part time role. She has since undertaken in-house training and in
addition to cleaning her role includes assisting in the classrooms as required.  

All staff regularly undertake training to extend their knowledge and understanding of good practice. All staff
are DBS checked and written references have been obtained at the time of their employment.  All on-site staff
hold a current first aid certificate. 
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TERMS AND CONDITIONS FOR DERBY MONTESSORI SCHOOL

ADMISSIONS
1. These conditions shall apply to the admission, education and withdrawal of all pupils to the school, unless they are

expressly varied in writing.
2. Applications for the admission or registration of a pupil must be made on the registration form, to be completed and

signed by the parent or guardian of the pupil.
3. A non-refundable registration fee of £50 must accompany the registration form (not applicable to purely funded

places booked for an immediate start).
4. Once a proposed entry date and attendance pattern has been agreed the first month’s fee will be due.
5. Derby Montessori School reserves the right to refuse admission to any pupil without giving any reason.

FEES
6. The parent or guardian is responsible for such fees as are specified by Derby Montessori School. If for ANY reason

your child does not receive the expected funding you will be liable for the full cost of the fees.
7. All fees shall be paid monthly in advance as requested by Derby Montessori School. (Those pupils starting midway

through an accounting period shall pay no later than seven days after receiving their invoice).
8. Fees for holiday care must be paid at the time of booking. Refunds will not be given.
9. Notice shall be given by Derby Montessori School of variation in the fees, at least two full calendar month’s in

advance.

ATTENDANCE
10. Derby Montessori School requires all pupils in receipt of government funding to attend for a minimum of 15 hours

per week.  For unfunded children the minimum attendance requirement is three sessions per week.
11. Recommendations are made for minimum attendance for three, four and five year olds. At present these are: three

year olds - five mornings; four year olds - two full days plus three mornings; five year olds - five school days.
12. Children will not usually be able to swap or substitute sessions. Extra sessions, when available, will be charged in

addition to the sessions booked at the beginning of each month, and will be charged at the full rate.
13. Attendance  times  are  monitored  to  comply  with  the  Derby  City  Council  funding  agreement.   Persistent  late

arrival/early pick up, resulting in children not attending for the numbers  of hours for which funding has been
provided, may result in a place being withdrawn.  

TEMPORARY ABSENCE
14. All children are expected to attend all their sessions. Absences from school are strongly discouraged. 
15. Prior notification must be given to Derby Montessori School of any absences of any pupil during term time, except

in the case of illness or other emergency.
16. In cases of illness parents are asked to inform the school as soon as possible on the first day.
17. All temporary absences shall be paid in full. 

SICKNESS
18. Any pupil known to be suffering from a rash, sickness, diarrhoea or any contagious or notifiable illness/disease

MUST be kept away until 48 hours after the last symptoms of the illness. Derby Montessori School reserves the
right not to accept your child.

19. Should any pupil become ill whilst at Derby Montessori School every effort will be made to contact the parent,
guardian or emergency contact.

20. Derby Montessori School reserve the right to remove your child to hospital in an emergency and if no contact can
be made with the parent or guardian. 

WITHDRAWAL
21. Derby Montessori School reserve the right to require a parent or guardian to withdraw a pupil from the school, if

after a reasonable time the child does not appear to settle well at the school.
22. A parent or guardian shall give at least two full calendar month’s notice in writing to Derby Montessori School of

intention to withdraw a pupil from the Children’s House/Toddler Community. 
23. In the absence of such notice, two full calendar month’s fees shall be paid in lieu of notice. (Those parents unsure

of their plans should inform the school and give provisional notice in writing.)

Derby Montessori School is a division of Interweb Spark Ltd. Registered in England and Wales: Company No. 3401937.
Registered Office: Ravenswood, Gladstone Street Derby, DE23 6PQ
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